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ENVIRONMENTAL MANAGEMENT PLAN (EMP) MANUAL 

CONTENTS 
 

Preliminaries 
 001 EMP Manual Cover Sheet 

 002 EMP Manual Set-up Procedure and Checklist 

 003 EMP Manual Contents 

 004 Conclusion & Declaration Form 

 005 EMP Site Information 

 006 Site Personnel 

 007 Scope of Works 
 

Element 1: Commitment and Policy 
 EPP001.00 Environmental Management Plan Objectives 

 EPP001.01 Environmental Policy 

 EPP001.02 Waste Management & Minimisation Policy 

 EPP001.03 Environmental and Safety Management Commitment Statement 
 

Element 2: Planning 
 EPP002.00 Development of a Generic Review of Environmental Factors (REF) 

 EPD002.00 Approvals, Permits and Licences 

 EPD002.01 Legal Guidelines 

 EPF002.00 Project Description and Setting 

 EPF002.01 Description of Proposed Work and Plan 

 EPF002.02 Dilapidation Report 

 EPF002.03 Site Environmental Checklist – General 

 EPF002.04 Site Environmental Checklist – Blank 

 EPF002.05 Site Environmental Checklist – Air Quality 

 EPF002.06 Site Environmental Checklist – Erosion and Sediment 

 EPF002.07 Site Environmental Checklist – Water and Drainage 

 EPF002.08 Site Environmental Checklist – Flora and Fauna 

 EPF002.09 Site Environmental Checklist – Social Environment 

 EPF002.10 Site Environmental Checklist – Traffic Control 

 EPF002.11 Site Environmental Checklist - Waste Management 

 EPF002.12 Site Environmental Checklist – Noise 

 EPF002.13 Site Environmental Checklist – Public Utilities 
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Element 3: Implementation – Documentation to Manage 
 EPF003.00 Environmental Management Action Plan Checklist – General 

 EPF003.01 Environmental Management Action Plan Checklist – Blank 

 EPF003.02 Environmental Management Action Plan Checklist – Demolition 

 EPF003.03 Environmental Management Action Plan Checklist – Concreting 

 EPF003.04 Environmental Management Action Plan Checklist – Bricklaying 

 EPF003.05 Environmental Management Action Plan Checklist – Painting 

 EPF003.06 Environmental Management Action Plan Checklist – Building Services 

 EPF003.07 Environmental Management Action Plan Checklist – Landscaping 

 EPF003.20 Demolition Waste Management Form 

 EPF003.21 Construction Waste Management Form 

 EPF003.24 Hazardous Substances Register 

 EPF003.25 Site & Safety Induction Checklist & Register 

 EPF003.30 Hazard Inspection Report 

 EPF003.31 Risk Assessment Form 

 Safe Work Method Statements – refer to Company Safe Work Method Statements 

 Safe Work Instructions – refer to Company Safe Work Instructions 

 

Element 4: Implementation – Responsibilities (suppliers and subcontractors) 
 EPP004.00 Supplier/Subcontractor Approval & Purchasing  

 EPF004.00 Supplier Assessment and Approval 

 EPF004.01 Subcontractor Assessment and Approval 

 EPF004.02 Approved Supplier Register 

 EPF004.03 Approved Subcontractor Register 

 EPF004.04 Supplier and Subcontractor Performance Review 

 EPF004.05 Project Responsibilities Chart 

 EPF004.06 Toolbox Meeting Record 

 

Element 5: Implementation – Responsibilities (corporate) 
 EPP005.00 Environmental Management Policy 
 

Element 6: Implementation – Responsibilities (individual) 
 EPP006.00 General Employment Policy 

 EPP006.01 Summary of Key Organisational Personnel Environmental Roles 
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Element 7: Implementation - Procedures and Instructions 
 EPP007.00 Occupational Health and Safety Policy 

 EPP007.01 Health Risks Policy 

 EPP007.02 Rehabilitation Policy – Injury Management & Return to Work 

 EPP007.03 Maintenance Policy 

 EPD007.00 Generic Work Method Statement Catalogue Contents 

 EPD007.01 Safe Work Instructions Catalogue Contents 

 EPD007.02 Traffic Control Systems 

 EPD007.03 Noise Pollution 

 EPD007.04 Chemical Control/ Dangerous Goods Procedure 

 EPF007.00 Traffic Control Form 

 EPF007.01 Traffic Control Checklist 

 EPF007.02 Trenches and Excavations Checklist 

 EPF007.03 ‘Dial Before You Dig’ Form 

 EPF007.04 Chemical Use Checklist 

 EPF007.05 Hazard Identification Checklist 

 EPF007.06 Dust Hazard Checklist 

 EPF007.07 Hazardous Substances Risk Assessment 

 EPF007.08 Mobile Plant Status Report Form 

 EPF007.09 Motor Vehicle Status Report Form 
 

Element 8: Implementation – Administration and Supervision 
 EPP008.00 Relevant Environmental Legislation  

 EPP008.01 Staff Training Policy 

 EPP008.02 Induction and Continuous Training Statement 

 EPP008.03 Staff Training Procedure 

 EPD008.00 Management Structure 
 EPD008.01 Organisational Structure for OH&S, QA, Training  and Environmental 

Management  
 EPF008.00 Staff  Induction Program/Checklist 
 EPF008.01 Licences & Certificates of Competency Held/Completed 
 EPF008.02 Employee Skills & Competencies Register 
 EPF008.03 On-the-Job Training Register 
 EPF008.04 Training, Procedures and/or Documentation Received  
 EPF008.05 Incident Report Form 
 EPF008.06 Accident or Near Miss Report Form 
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Element 9: Implementation - Cross Reference 
 EPD009.00 Environmental Protection Agency Contact Information 
 EPD009.01 Environmental Protection Agency Publications 
 EPD009.02 WorkCover OH&S Publications 
 

Element 10: Implementation – Emergency Procedures 
 EPP010.00 Workplace Consultation Policy 
 EPP010.01 Developing Emergency Procedures  
 EPP010.02 Emergency Procedures - General 
 EPF010.00 Emergency Procedure/Plan Preparation Form 
 EPF010.01 Preparing for Emergencies  
 

Element 11 Measurement, Evaluation and Review 
 EPP011.00 Environmental Impact Review Policy Statement 
 EPF011.00 Environmental Management Plan Audit Form 
 EPF011.01 OH&S, QA and Environmental Management Audit Report 
 EPF011.02 Environmental Management Plan Monthly Report 
 EPF011.03 Non-conformance and Corrective Action Report (NCR/CAR) 
 EPF011.04 Minor Non-conformances Report 
 

Appendix Environmental Waste Management Manual 
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